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                St Mary the Virgin, Ewell Parish Church

                    Parish Office, London Road, Ewell, EPSOM, Surrey KT17 2BB


BOOKING FORM FOR THE HIRE OF THE CHURCH HALL

Name




Address




Telephone number




Date[s] booked




Time booked




Purpose for which the hall is being hired


Rates for hire of the hall per hour
Monday to Thursday - daytime & evening
First hour £25. Subsequent hours £20

Friday and Saturday - daytime
First hour £25. Subsequent hours £20

Friday and Saturday – evening from 6.00pm
First hour £30. Subsequent hours £25

Sunday - daytime & evening
First hour £25. Subsequent hours £20




Deposit
£50

There is a kitchen equipped with cooking facilities and a small fridge with freezer compartment.

Please note that any problems regarding the hall MUST be notified at the start of the booking time.  Any problems NOT reported and previously unknown to the church will be deemed the responsibility of the hirer and deducted from the deposit.

Number of hours:
Amount due:
£

Deposit
£50.00

Total
£

Payment in full is required by cheque at the time of the booking.  A damage deposit of £50.00 must also be sent at the same time, by a separate cheque; this will be destroyed after a satisfactory conclusion of the letting.  However, if you wish to have it returned, please enclose a stamped addressed envelope.

Both cheques should be made payable to "The P.C.C. of St Mary's Ewell".

The key should be collected from the Parish Office between 0930 and 1300, Monday to Wednesday or Friday, a maximum of 3 working days before the booking.

USE OF THE HALL
Use of the Hall is subject to Conditions designed to keep the hall and its equipment in good order (as well as to avoid any misunderstanding of the respective responsibility of the Parochial Church Council (PCC) and users).

The Conditions follow normal practice for letting rooms to the public.  However, it is to be clearly understood that they apply equally to all users of the hall.

The PCC urges everyone who uses the hall to co-operate in taking care of the premises and of the tables, chairs, kitchen and other equipment.  The PCC believes that the Conditions of Use represent a reasonable attempt to achieve this and will be grateful for the co-operation of users.  To keep running costs low, the parish does not employ a caretaker.

General enquiries should always be directed in the first instance to the Bookings Administrator:

c/o
Church Hall Booking


St Mary's Church Office


Church Street


Ewell

Surrey KT17 2AQ

Telephone:
020 8394 0453

Please detach this section and return with the Booking Form

I acknowledge receipt of the conditions of use and agree to accept responsibility accordingly.

Signed:

Date:

Name in block capitals:







Web site:  http://www.stmarysewell.com


